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The start of a new  

school year is like a blank page, clean 

and fresh  with no mistakes in it. 

Welcome to new a school year! 

 



  

 

 

 

Changes to Transfer Process 

All transfers will be removed at 

the beginning of April 2014. This 

will be an annual occurrence for 

the future. There will be a period 

of 2 weeks when no new pos+ngs 

will be ac+vated to allow +me for 

members to re-submit any 

transfer requests they would like 

to have on file. This will ensure all 

transfers are current. 

Self funded leave op+on  

There is an op+on in our CA for a 

self funded leave for those 

employed for 5+ con+nuous 

years. One fi1h of pay is deferred 

over 4years,  the 5th year is the 

leave year while receiving the 

deferred pay. Read Art 16.21 for  

details. Planning ahead is 

important, there is criteria for 

approval. 

OMERS : monitoring your report 

Accurate repor+ng of absences is 

important so that your OMERS 

reports are accurate. Unpaid days 

become broken service. You have 

an opportunity to purchase that 

service. If you have not received 

no+ce to purchase service that is 

shown as “broken” no+fy Judy 

Grant at the Educa+on Centre. 

Record all absences and verify 

your OMERS reports every year. 

Sick Leaves & Doctor’s Notes 

Doctor’s notes are faxed directly 

to Cathy Giles : 705 728 2305.  For 
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extended absences she will 

contact your supervisor to 

inform them. It should contain a 

prognosis not a diagnosis. In the 

interest of good rela+onships let 

your supervisor know you will be 

absent  for an extended period.  

New school security measures  

The new school year brings with 

it Ministry mandated elementary 

school security measures. It has 

not been ac+vated yet. Details 

will be shared as soon as we 

have them. Send concerns to the 

office prior to, and post 

implementa+on.  

ASD MoU  

The memo for EAs working in the 

ASD classrooms has now been 

signed. There were some 

changes to the document that is 

important for ALL educa+onal 

assistants: 

In an emergency situa+on when 

an administrator is not available 

to be in the classroom, due to 

extenua4ng circumstances, EAs 

can be assigned to ASD for the 

period of +me it takes to arrange 

coverage. 

I have suggested that Principals 

have an EA mee+ng to discuss a 

process to determine who may 

be assigned to ASD, if the need 

arises, in order to minimize 

disrup+on to supported students 

and EA schedules, and to 

maintain safety in all areas.  

The allowance will be paid for 

the +me any EA is assigned  to 

ASD.  It will be by +mesheet. 

There is discussion about the 

training required to work 

permanently in ASD classrooms, 

in class training may be replaced 

with online training. 

Performance reviews 

Be prepared for the introduc+on 

of performance reviews this 

school year. Please contact the 

office if your administrator 

speaks to you regarding a review 

date. Best prac+ce is a dialogue 

component where strengths and 

improvements can be discussed 

in an open, respecEul manner. 

Library Books: EA resource 

Library books are available for 

request, from Donna Caissie. If 

the list is no longer available at 

your school it should be on our 

website. 

Emergency leave 

The Employment Standards Act 

(ESA) allows for 10 days of 

unpaid, but job protected, 

emergency leave. If you need this  

for urgent family issues a1er the 

5 supplemental days have been 

used, send the no+ce into HR 

with relevant details, sta+ng you 

want to access the ESA 

emergency leave.  

Benefits Finder 

Missing out on any federal or 

provincial benefits?  

hKp://www.canadabenefits.gc.ca  

will help you find out. 

 

Did you know…. 

By keying *#06# on 

your cell phone, a 

unique 15 digit code 

appears. Record this # and if 

your phone is stolen or lost give 

it to your service provider. It 

renders your phone useless to 

anyone else. 

 



 

Meanwhile… OPSEU 330 members in the SCDSB IT department were hard at work imaging all computers at 

schools (a long process as I found out this summer),  prepping SEA computers and equipment, planning to 

get everything ready to roll out for school start up. 

Educa+on Centre staff were preparing and refining all the processes that lead to a smooth running and 

efficient opera+on for the school year ahead, new furniture at schools, ensuring repairs are reported and 

responded to, and generally being the oil in the engine at the heart of SCDSB central opera+ons. 

Learning and Career Centres were business as usual-assis+ng and suppor+ng young and old alike when they 

look for assistance as they seek to improve their educa+onal and career opportuni+es. 

 

I spent the summer organizing files, archiving old files, shredding redundant 

materials, working on Local Bylaws and Policies, beginning to write up various 

informa+on materials, oh ...and geOng the ASD Memorandum of 

Understanding finalized and signed off! I hope to have this available on the 

website or on a space on the SCDSB website soon. 

Lesley 

ASL II Summer 2013 

It was with great pride and admira+on that I 

write this ar+cle.  Once again myself and 7 

other Local 330 members gave up a week of 

summer vaca+on to par+cipate in something 

we not only love personally, but to also help 

us professionally. Learning to sign has been 

a passion of mine for some +me, and it is 

wonderful to see our members hold the 

same passion.  I encourage any of you that 

would like to par+cipate in ASL to take ad-

vantage of the courses offered by Deaf Ac-

cess.  John Bisson is an excep+onal teacher 

who makes learning stress free and fun.  I 

am proud to say the same summer ASL crew 

has decided to con+nue with their signing 

and has registered for ASL III star+ng in Sept. 

My total admira+on goes out to the following members: Karen Miller, Susan Woolsey, Amanda Spears, 

Carole Sylvain, Karyn Chappell, JeanneKe Taylor and Tina Harrod. 

See you all again for ASL III in Sept! 
 

Donna Caissie (Signing name D C) 

OPSEU Local 330 Steward/Secretary 
 

SO...WHAT DID YOU DO THIS SUMMER? 



 

All OPSEU members can apply for the opportunity to 

par+cipate in OPSEU union events. 

OPSEU Annual Conven+on: 

This is held every year, for 4 days, Thursday-Sunday, 

usually during the month of April. Each local is 

allowed a number of delegates based on the size of 

the Local and signed up members.  

The president of the Local is an automa+c aKendee, 

all other delegates need to be voted in by the Local 

membership at a general mee+ng, open to all signed 

up members of the Local who have a nominator. 

Delegates are determined by a majority vote, not 

plurality. In years when there are many nominees 

this can take +me, and has been a point of 

frustra+on to members at mee+ngs. However this is 

what the OPSEU Cons+tu+on requires, and we are 

bound by those rules. 

Over the past several years I have produced a 

conven+on report in a newsleKer to keep members 

informed. The business of OPSEU is discussed and 

debated, the budget, social ini+a+ves, campaigns, 

cons+tu+onal amendments, and resolu+ons, all will 

determine the focus for OPSEU in the coming year. 

Those who aKend have a serious responsibility, be 

in their seats, paying aKen+on to issues, making 

decisions and vo+ng on recommenda+ons in a 

manner that best fits with the values and needs of 

both their Local membership, and the union 

movement as a whole. When you vote for delegates 

you have responsibility to vote for those you most 

trust to represent you at this important event. 

Regional Mee+ng: 

This is a biennial event (every 2 years). It is held 

prior to the Annual Conven+on as a Friday  evening 

and Saturday event. Delegate status is determined 

as the Annual Conven+on and voted in at a general 

mee+ng.   

At this event the regional execu+ve members are 

elected and regional execu+ve members to sit on 

provincial commiKees: Women's’, Youth, Human 

Rights, Cons+tu+onal, Resolu+ons and Creden+als 

commiKees;  also members to sit on the regional 

OPSEU Conven+ons, Conferences & Educa+onals  

hardship commiKee are elected. Delegates are also 

elected for the Na+onal Union Of Public & General 

Employees (NUPGE), Canadian Labour of Congress 

(CLC) Conven+ons from the delegate body at the 

Regional Mee+ng. 

Broader Public Service (BPS) Conference: 

This is a biennial event is for 3 days: Friday-Sunday. 

Delegate en+tlement is the same formula as for 

Conven+on. Automa+c delegates are those 

members who sit on the Sector Execu+ve 

CommiKee. Addi+onal delegates are voted in at a 

general mee+ng, again all members can have their 

names put forward by a nominator and be included 

in the vote. 

The BPS conference is for OPSEU Locals whose 

members work for agencies that receive 

government funding, but whose members are not 

paid directly by the government. One day of the 

conference works at building awareness, 

understanding and solidarity between the sectors, 

the second day is for sector specific workshops, and 

the third day is spent on vo+ng for the sector 

execu+ve and dealing with the business of the 

sector. 

Educa+onals 

Weekend union educa+onal courses are offered 3 

+mes a year, usually Sept, Nov and Feb. Descrip+ons 

of the courses are at  hKp://www.opseu.org/

membereduca+on/descrip+on.htm  . The schedule of 

upcoming sessions is at hKp://www.opseu.org/

membereduca+on/schedule.htm  

Applica+ons need to be submiKed first to the Local, 

prior to the posted deadline, for the Local President 

to sign and rank. 

Building a group of knowledgeable ac+vists who can 

work on behalf on the membership is a priority.                

Expenses for aKendance at these events including 

CLC and NUPGE are covered through OPSEU, not out 

of Local budgets. The only cost to the Local is when 

there is no shared room availability, OPSEU will only 

cover the cost of a shared room, and the full cost 

when sending Alternates and Observers. 



 

Health & Safety 

Blood & bodily fluid exposures 

If you have experienced an exposure to 

another person’s blood or bodily fluid it is 

important that you be assessed by a health 

care provider to determine your risk of 

infec4on, and to get appropriate and 4mely treatment 

to prevent transmission of disease.   

It is considered blood to blood exposure when you have 

reason to believe that blood may have entered your 

body though a puncture or an open wound. An open 

wound is generally accepted to be a wound that is less 

than three days old.  

Go to the local hospital emergency room as soon as 

possible when there is blood to blood transmission. You 

do not wait for a break or the end of your shi1. Make 

your supervisor aware of the situa4on, call the Health 

Unit (about a 20-30 min call) at 705 721 7520 and press 

# 3 for the Sexual Health dept. A health nurse will be 

able to assist with  assessing your level of risk, and in a 

high risk situa4on may be able to fast track you through 

the emergency dept., or go straight to emergency You 

can call the Health Unit at the hospital, or a1erwards, if 

you are concerned about any aspects of the situa+on. 

There is a new blood sampling process in place under the 

Ministry of Community Safety and Correc+onal Services 

(MCSCS) legisla+on: This legisla+on allows certain 

persons who have been exposed to the blood or body 

fluids of another person, 

under certain condi+ons, 

to apply to have the other 

person’s blood tested for 

HIV and hepa++s B and C. 

The condi+ons include an 

individual who was 

exposed whilst providing 

emergency first aid. The 

process must follow strict 

procedures and +melines. These can be found at : 

hKp://www.simcoemuskokahealth.org/Topics/

SexualHealth/BloodExposure/MandatoryBloodTes+ng/

Ques+onsAndAnswers.aspx#_Applicant_Defined  

What are the risks of blood borne transmission during 

an exposure? 

Hepa��s B & C , HIV 

The risk of transmission varies depending upon the 

degree of contact with blood and status of the 

individual, ranging from  0.3% for HIV up to 7% 

(average 1.8%) for Hep B &C 

It is our union posi+on that EAs should 

not be changing sharps (needles), or 

handling test strips when  checking blood sugars of 

diabe+c students  with a blood glucose meter. 

If you are injured at work and require medical aKen+on, call an ambulance. Colleagues 

should not drive you to the hospital, nor should you drive yourself.. 

If you were to be involved in an accident on the way to the hospital, or your condi+on 

worsened, this complicates maKers for both yourself and your colleague.  



 

Benefit Update 

During the last few months there have been 

discussions with our benefit provider, Great West 

Life, (GWL) and it was determined that in order to 

make the plan rules consistent for all members, and 

to provide for more predictability with the plan’s 

experience ra+ng, that a limited “open period” 

would be offered to those members who enrolled in 

the plan prior to 2006, and to current part +me 

members who would like to enroll in the benefit 

package. This will ensure that all members sign up 

for the benefits that they want, with a clear 

understanding of the plan rules and any future 

implica+ons that the choices made will have.   

Members who enrolled prior to 2006, and all current 

part +me members not enrolled in benefits, have 

the opportunity to sign up, or to increase the benefit 

package that they have. These will be permanent 

op+ons unless there is a major life circumstance 

change, any other increases to the benefit package 

may require a medical statement . 

Know your premium cost when you make your 

decisions. The employer pays a por+on of the 

premium cost and it will be pro-rated  based on your 

full +me equivalency (FTE). Call Robin Gibson or 

Marion Aplin at the Ed Centre if you need a dollar 

figure. You will be charged at the family rate if you 

have indicated a partner, but if there is no name 

aKached to it then automa+c  drug claims payment 

will not be possible, and submiOng claims will be 

difficult and +me consuming.  

LeKers will be mailed to OPSEU 330 members who 

are not currently enrolled in the plan and those  

enrolled prior to 2006. who are not in full receipt of 

all benefits. Please direct any ques+on you have to 

the Local office:705 739 7232 

 

 

 

 

 

 

The prescrip+on charge is variable and depends 

where you choose to fill your prescrip+ons . This 

can impact your costs too. GWL does have an 

agreement with Costco, you do not need to be a 

member to get prescrip+ons filled there. They have 

a much lower prescrip+on charge which helps plan 

costs, and your boKom line.  

Online claims must be made within six months of 

the expense date, otherwise they must be mailed. 

Students at college/university up to age 27 can be 

covered under our benefit plan. A form must be 

completed annually for students over 21. Contact 

Marion Aplin ext.11369 for the form asap. 

Two voluntary  programs that GWL are offering, in 

partnership with Shoppers Drug Mart (SDM): 

Diabetes Support :A le!er to plan members who are 

living with diabetes outlines the support available 

through SDM and will include  the opportunity for 

consulta�ons with  Cer�fied Diabetes Educators. 

Medica�on Counselling Program :Plan members 

who are using health maintenance medica�on can 

receive informa�on from the pharmacist for be!er 

health outcomes. 
Long Term Disability (LTD) 

If you need forms for LTD please call the office and 

they will be fwded to you via email or mailed out. It 

is n your best interest to apply as soon as you think 

that you may need this benefit. There is a 4 month 

wai+ng period –which the short term sick leave 

may cover, along with EI sick leave.  

 



 



 

 

 
Dates to Note 

September-December 2013 

Sept. 8 Interna+onal Literacy Day (UNESCO) 

Sept 23 Employee Rela+ons CommiKee: Ed Centre 

Sept (TBD) Local execu+ve mee+ng: Saunders Rd office 

OCTOBER Women’s History Month (Status of Women) 

Oct. 10  World Mental Health Day (United Na+ons) 

Oct. 25-27 Editors’ weekend: Toronto  

Nov. 8-10 Women’s Conference: Toronto 

Nov 12-19 Transgender Awareness Week.  

Oct 11 PD day: elementary & secondary panels 

Oct. 17 Interna+onal Day for the Eradica+on of Poverty 

(United Na+ons) 

Nov.16  Louis Riel Day (The Mé+s Na+on of Ontario) 

Nov .15 PD day: elementary panel only 

Sept 27-29 Region 3 Educa+onal: Bayview Wildwood Resort 

Nov. 25 - 

Dec 10 
16 Days of Ac+vism to End Violence Against 
Women (Status of Women) 

Nov.25:  Interna+onal Day for the Elimina+on of  

Violence against Women (United Na+ons) 

Nov (TBD) General Membership mee+ng: 6:30-8:30pm 

Nov. 20 Transgender Day of Remembrance 

Oct (TBD) Local exec mee+ng, OMERS Night, EA unit mee+ng 

Sept (TBD) Office/clerical unit mee+ng 

EDITORIAL POLICY  

Address comments / concerns to opseu330@bellnet.ca  

The content of this newsletter may come from OPSEU  

publications, or articles of interest (with permission). We encourage 

members to submit constructive articles that provide a positive 

contribution to your local and OPSEU members, letters or 

questions.  

Please sign submissions (anonymous upon request). 

Lesley Chisholm Writer/Editor 

President, OPSEU Local 330 

Character Recogni4on Awards. 

In May several of our members were 

honored, at an Educa+on centre event by 

the employer, for their commitment to 

character.  Congratula+ons to: 

Kim Blackwell 

Rob Butson 

Kim Drury 

Lisa Hadley 

Michelle Milner 

Jayne Rae 

Cori ScoK 

Deb Steingard 

Jayne Sugden 


